




PROFORMA 
 

1) Name:- 

 

2) PEN:- 

 

3) Date of Birth:- 

 

4) Designation:- 

 

5) Date of Entry in the present post:- 

 

6) Mobile No:- 

 

7) Qualifications:- 

 

8) Date of publication of result:- 

 

9) Whether direct recruitment/promotion/Appointment by transfer etc: 

 

(Attach copies of Advise/ Promotion order) 

 

10) Date of advice/appointment order: 

(Attach copies of Advise/Appointment order) 

 

11) Date of declaration of probation in the present post: 

(Attach copy of order) 

 

12) Details of LWA(if any)during the period of probation: 

(Attach copy of order) 

 

13) Details regarding department level disciplinary action, 

vigilance enquiry, deputation etc if any : 

 

 

Place: 

Date: 

                                                                                                    

 

                                                                                                     Name and Signature of the employee 

 

 

 

CERTIFICATE 

 

Certified that the details furnished above are verified with reference to the Service Book 

concerned and found correct. 

 

 

 

Signature with Seal of the Head of the Institution 


